Frequently Asked Questions — How to Sell an Asset
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The suggested procedures for selling an asset are listed below:

When you sell an asset, you must firstly record the amount you received for the asset
through the cashbook. Remember to split the receipt between the GST amount and
the ex tax amount, if appropriate. Then you need to record the sale and calculate any
profit/loss on sale or amount to reduce the pool amount by, if you are using pooled
assets.

EXAMPLE:

Subsidiary Ledgers

In this example, we are selling the General Manager’s desk. We have received
$770.00 for it from a second hand furniture place. The $700 is the amount for the
desk and the $70 is GST. Shown below is the cash receipt. NOTE: you should key the
amount to the Fixed Asset Clearing Account that is nominated in your General Ledger
Key account parameters. In this case, the code CNTFA is linked to the Fixed Asset
Control Account.

Enter Cash Receipts

oot CurertPoriog Receit |
1082004

|4000 E 3 ARRCWY RESEARCH - WESTRAC ASC

| I

|Second Hand Furniture Pty Ltd

CMTFA Second Hand Furniture Pty Ltd
GETOUT Second Hand Furniture Py Ltd

[ oo

Next, you need to record the sale in the Fixed Assets Module. Choose Enter, then
Enter Sales, in the Fixed Asset module. You need to ensure that you use the correct
date of sale to process the entry. This is important if you choose to calculate
depreciation on a daily basis and wish to calculate depreciation up to the date of sale.

Enter the lines to sell the asset. If you have the module option set to allow individual
reversal on sale, then Arrow will ask what you want to do with the deprecation for the
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current year. If you wish to calculate depreciation up unto the date of the sale, then
choose Years.

DO NOT KEY IN A TAX % IF YOU HAVE PROCESSED THE CASH RECEIPT WITH
A SEPARATE GST AMOUNT.

Keying a tax % will cause Arrow to divide the amount you key in by 11 to calculate a

GST component. If you have already done this is the cash book entry, you will be

reporting the GST twice.

Fixed Assets for Arrow Research Corporation - I

E 2 e | T
Enter Asset Sales 9= 3

100002 [Current Period Sale
[20/08/2004

DESKGM DESK & RETURM

1245.00
943 .47
[DESH & RETURN

Once you have keyed the sale entry, you can go immediately to the view option to see
the resulting profit/loss on sale of this item. You do not have to calculate depreciation
to see this. If it is incorrect, simply edit the sale entry to correct it.

Fixed Assets for Arrow Research Corporation - D

-1 | |Etatus - Azeet Sold

FURMITURE % FITTIMNGS

[General Managers Office MELBCURME
310852004

General Ledger
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The entries in the general ledger reflect the sale value, and the calculation of the
profit/loss. Note that there is no GST in this journal. It was processed as part of the
cash receipt and is shown in the second journal below.

General Ledger for Arrow Research Corporation - I [=]

Enter General Ledger Journals

100092 Current Period Journal
51082004 |

& |B30008 |CONTROLS- FIXED ASSETSi  |Asset Sales
105001 |PA ON SALE PLANTECLP - Wi Asset Sales
2045.01  |DEPM PLANIEQUIP - MELBOUI Asset Sales
520501  |PLANT & ECUIPMERT - MELBOI | Asset Sales
5215.01  |ACCUMULATED DEP'M - MELEC |Asset Sales

General Ledger for Arrow Research Corporation - Id [=]
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Enter General Ledger Journals [ ]

| S

& (400000 |CASH AT BAMK - WESTPAC  |Cash Book Receipts
610000 |GST OUTWARDS Second Hand Furniture Pty L
650008 |COMTROLS -FIXED ASSETSD Second Hand Furniture Phy L
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