Frequently Asked Questions — Recording FBT Amounts in Payroll

Frequently Asked Questions

Recording FBT Amounts in Payroll

What is FBT on Payment Summaries? Why is it there?

The Government introduced legislation that requires an employer who provides fringe
benefits to an employee with a total taxable value of more than $1000 for an FBT year to
include the grossed up taxable value of the benefits on the Payment Summary. (Group
Certificate). This limit has been increased to $2000 from 1 April 2007.

Be aware that the FBT amount that is printed on the Payment Summary is for the FBT
Year, which runs from April 1 to March 31, not July 1 to June 30.

How do | set up FBT Amounts in Payroll so that they print on the Payment
Summary?

In the Maintain Payment Types screen, in the Include in Net Pay box, a new option
“Exclude from all pays” is now available. Using this option means that the amounts are
EXCLUDED from all payroll calculations and are only to be reported on the group
certificates. Shown below is an example of a payment type set up for FBT:
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Maintain Payment Types

Fayment Type Code: e -
Description: FET Reportable Amount
Type: [slovance 7]
Before/After Tax: Betore -I

Affect Sick Leave Mo Change

Affect Annual Leave: o cnange

Affect Days Off: Mo Change
AffectLong Sepvice:  [No changs

Include in Net Pay:
Group Certif Box:
Calculation Type:
Payment Frequency:

Exclude from Al Pays

F [FET Reportable Amount

Flxed amourt

[FerFayFerica =]
Amount or Percentage |
Per: ]
Maximum Tax Free
G/L Account: [peasoo L] [euseEnse
Employee Type: [

Ok

Prompt: |Er|tEr the CODE identifying the PAYMENT TYPE to maintain iewn: |Maintain Pi 2

Any payment types set as “Exclude from All Pays” will be ignored by the reports, pay slips, pay
remittances, pay cheque/remittances except the Payroll History Report, and the transaction
inquiry screen.

Note that although the payment type is set to post to Suspense, Arrow DOES NOT POST any
transactions to the General Ledger for this payment type.
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How do | get the amounts onto the Payment Summary?

Simply run a variable pay to add the amount to the employees payroll records as shown in the
screen below. Note that you should use a pay slip ‘90’ so that no entitlements are calculated
when the pay is run. In the screen below you will see that there are no total amounts, as the
payment type is EXCLUDED from pays. Then simply process the payroll for those employees.
You will note that there are no totals on the update, as the FBT amounts do not affect the
payroll amounts.
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Enter ¥Yariable Pay Details =100]x]

Employee Codel1000 Lol Alpha: [pavio O] [DAVID JOHM PICKLES

Fayslip Murmbed 90 ] Pays: 1.00 TaxScaleF ] Fay By |Csn -l

[1]rwpe. Juab. [oo. Jact | Pay Rate | AmtPet | Per | Hoursity | walue |
& FeT 2356.40

Type: | Taxable: [ Gross: |

EntHrs Sick: | 245 Aj: [ 2080 D/off [ 1z LSl |

Master File Motes:
’7 e

Prompt: |Enter CODE far PAYMENT, ALLOWANCE, DEDUCTION, REBATE ar TAX (M ta INSERT) Wiewn: |Enter Wariz

Where does it show on the Inquiry Screens?

There is no information shown on the inquiry front screen. You can see the payroll was run on
12.07.2006 but there are no figures shown in the “last pay” column.
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Employee Details Inquiry ==
Employee Code m Alpha: [pavio ]
MName: [DAVID JOHN PICKLES Start Date: [01 B 93T
Fhone (03655 7787 Anniv Date: [51/05/2007
Fayroll Code: [WEERLY Finish Date:
Sick Leawve Hours: -1.72 “alue -2623 | LastIncrease: [31 05,2006
Annual Leawve Hours: 2352 “alug 386.90  Last Payment: 12807 2006
Days Off Hours 15.30 Walue 251.68
Long Service Hours: - value: [ ‘YearsWaorked: I_S

Last Pay FTD YTD

Pay Details OfyfHrs Value  ObyfHrs YWalue  ObyfHrs Value
Fayments 76.00 125020 7E6.00 1250.20
Allowances: 100.02 100 02
Deductions -3.80 -3.80
Tax Deductions -276.00 -276.00
Total Paid: 76.00 107042 7E6.00 107042
Mot Include in MNet: 100 02 100.02

Master File Motes:
’V i | | ‘ Transactions

Prompt: |Select EMPLOYEE to view (PRINT available, SAVE For TRANSACTIONS) Yiew: |Emplnyee Detz 2

When you look at the transactions, you can see the FBT transaction.
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Employee Details Inquiry ==

Employee: Jrooo [pAVID JOHN PICKLES Last Pay: |1 2007 12006

Date | Description Hours/Gy | Per | Perd | Ratel Walug |
FBT Reportable Amount LAST 235640

Prompt:  [Use ARROWS or CLICK on AMY line and press ENTER or SAYE to DISPLAY line View: |Employea Detz
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